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PURPOSE: .01a Situations that may result in a reduction- in-force
(RIF) include, but are not l imi ted to,

A reduction in funding,

A change of  emphasis or redirect ion of
programs, or

Completion of  programs or projects result ing in
the el imination of  pos it ions or requir ing
dif ferent quali f ications and expert ise from those
possessed by current employees.

APPROVAL OF RIF: .01b The decision to conduct a RIF must be
recommended by the cognizant Associate
Director(AD), reviewed by the Director of  Human
Resources (DHR), and approved by the Deputy
Director.

DEFINITION OF RIF .01c A RIF candidate is a regular employee who is
          CANDIDATE: selected for termination because of  RIF situations

descr ibed in .01a.

NOTE:   Short- term and l imited-term employees
may be terminated at any t ime under the
procedures in AM 113.

SELECTION FOR RIF: .02a Selections for reduction- in-force are based on
legit imate Laboratory business requirements and
are governed by the Laboratory’s nondiscr imination
policy.  See AM 101.

.02b To minimize the ef fect of  a RIF on regular
Laboratory employees, the Division f irst reviews
the necessity for exist ing short- term and l imited-
term posit ions and for Aff i l iate and contractor
services.

.02c When it  is necessary to select 1 or more employees
for RIF from among a group of  regular employees
occupying comparable posit ions, the Division uses
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objective cr i ter ia to identify the RIF candidates.
Where job performance is used as a cr i ter ion, the
performance assessment should be consistent wi th
other exist ing documentation such as annual
performance appraisals.

.02d Employees may not volunteer to be terminated by
the Laboratory as part of  a RIF nor may they
volunteer to take the place of  another employee
who has been selected for termination as part
of  a RIF.

PROCEDURES: .03a RIF candidates are given at least 60 days pr ior
writ ten notice of  the ef fective date of  termination.

NOTE:   The Personnel Services Division Off ice
(PS-DO) provides appropr iate noti f icat ion to the
Department of  Energy (DOE) of  RIFs involving
50 or more employees.

.03b Detai led procedures vary depending upon the
circumstances involved in each RIF.  �   DHR
provides procedures appropr iate to each situation.

ASSISTANCE TO RIF .04a RIF candidates are given reasonable assistance in
          CANDIDATES: ef forts to f ind other Laboratory posit ions at the

same or equivalent pay ranges. �   Relocation
efforts are the responsibi l i ty of  the employee.  The
employee is assisted by his or her organization in
coordination with the appropr iate Employment
Group (PS-1) Employment Representative.

.04b Before the termination, RIF candidates are
permitted to devote a reasonable amount of  work
time (as determined by the supervisor)  to seeking
other employment within or outside the Laboratory.
Organizations with RIF candidates may provide
those candidates with secretar ia l assistance in
prepar ing résumés and employment applications.

.04c Regular employees who are terminated because of  a
RIF are considered internal Laboratory applicants
when applying for advert ised vacancies dur ing the
f irst 9 months af ter termination.

SEVERANCE PAY:
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Eligibi l i ty .05 Regular ful l- t ime and part- t ime employees who are
terminated because of  a RIF may be el igible for
severance pay as descr ibed below.  Severance
payments are not made to individuals whose
employment is terminated because of

Death,

Termination for cause,

Retirement (e ither service or disabil i ty) ,  or

Voluntary resignation.

EXCEPTION — I f  a RIF candidate resigns or
ret ires dur ing the RIF notice per iod, a severance
payment may sti l l  be made.

.06 Severance payments are not made to a RIF
candidate who refuses to transfer to a job with a
salary range that is the same as or equivalent to
that of  the employee’s present job.  This applies to
jobs within  the Laboratory or e lsewhere in the
University of  Cali fornia system.

Amount of  Severance .07 Severance pay is computed based on the employee’s
Pay basic salary rate and the employee’s length of

service, l imited to the last  per iod of  continuous
ful l- t ime or part- t ime regular Laboratory
employment.  Al l  per iods of  leave without pay over
30 days are deducted from the length of  service
when determining severance pay.

.08 Severance Schedules — Employees hired before
October 1, 1987, receive the greater of  either (1)
accruals based upon el igible service under
Severance Schedule A that were earned as of
October 1, 1987, or (2) accruals based on
Severance Schedule B for a l l  e l igible service.  Al l
other employees receive severance pay according to
Schedule B.
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Severance Payment Schedule A

Length of Service Severance Allowance

Less than 1.5 years 1 week's pay

1.5 years or more, less than
10.5

1 week's pay for each year
of service

10.5 years or more 1 week's pay for each year
of service through 10 years,
plus 2 weeks' pay for  each
year of  service in excess of
10 years, not to exceed a
total of  52 weeks

Severance Payment Schedule B

Length of Service Severance Allowance

2 years or less 2 weeks' pay

More than 2 years, less than
6

1 week's pay for each year
of service

6 years or more 1 week's pay for each year
of service through 6 years,
plus 2 weeks' pay for  each
year of  service in excess of
6 years, not to exceed a
total of  39 weeks

FORFEITURE OF .10 A severance payment terminates any employment
         SEVERANCE PAY agreement; the employee has no reemployment
         UPON REHIRE: r ights.  However, i f  such an individual is proposed

for rehire before expirat ion of  the number of  weeks
for which severance payment has been made, the
individual must agree in wr it ing that the amount of
the severance overpayment wil l  be repaid to the
Laboratory.


